Appendix B

Procedure for Reporting Alleged Code of Behavioral Standards* Violation:

Reporting party submits an alleged code of behavioral standards violation to the university.

l

l

l

Online Maxient Form
Public web-based form for
internal or external reporting:
www.atsu.edu/incidentreport-

form.

Written Communication to
Student Affairs
Vice President or Assistant
Vice President.

Written Communication to
Student Academic Program
Vice President or Assistant

Vice President.

l l l

Vice President for Student
Affairs (VPSA) or Associate
Vice President - Student
Affairs (Assoc. VPSA)

VPSA /Assoc. VPSA
—» | collaborates with respective
Dean.

Dean collaborates with VPSA
or Assoc. VPSA.

l l

Dean, VPSA, or designee investigate to determine merit*.

*If violation is of a sexual nature or University Policy 90-210, the Title IX Coordinator must be
informed immediately. Investigations must be investigated by a Title IX designee.
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Appendix B

Procedure for Reporting Alleged Code of Behavioral Standards* Violation:

Dean, VPSA, or designee investigate to determine merit

Merit
Notify student by letter of violation and
proposed sanction9s). Student has two options:
—— | 1. Agree with violation and sanction(s);
2. Request hearing by standards and ethics

Student must returned signed letter within 10
calendar days either accepting the decision or
requesting a hearing.

L—» Notify student in writing and file

No Merit

closed.

board. —>

Student Agrees with Violation
(Merit: Option 1)

Dean or VPSA office forwards the signed, returned letter from
the student to Enrollment Services office to be placed in the
student’s permanent file and the sanction(s) are imposed.

Student Requests a Hearing
(Merit: Option 2)

Dean or VPSA will refer the matter to the standards and ethics
board (SEB) chair and notify the student in writing of the
referral. SEB chair will notify the student in writing of the
referral. SEB chair will notify student in writing of hearing date
and guidelines.

Note: Dismissal/Suspension Sanction

1. During the hearing process, the student is allowed to
actively continue in their program; unless the student is
banned from campus and/or clinical sites.

2. The Dean’s office or VPSA must notify Campus Security
and/or the Clinical Coordinator if the student is banned

v

Hearing conducted within 5 business days of notice and student notified in
writing of decision of SEB within 5 business days of hearing.

:

Findings of SEB are submitted to Enrollment
Services, Dean’s office, and sanctions, if any,
are imposed.

.

Student can appeal SEB hearing decision to
Senior VP-Academic Affairs (SVPAA) within

10 calendar days of receiving decision.

!

SVPAA reviews all documents and, within 5 calendar days, sends final letter to
student, Dean, and Enrollment Services; and sanctions, if any, are imposed.

*If violation is of a sexual nature or University Policy 90-210, the Title IX Coordinator must be
informed immediately. Investigations must be investigated by a Title IX designee.
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